






[image: ]BIRCHINGTON BOWLS CLUB & TENNIS COURTS

JOB DESCRIPTION

Job Title:				Welfare Officer
[bookmark: _GoBack]			  (Formerly Child & Vulnerable Adult Protection Officer)

Responsible to:		General Purpose Committee (GPC)



Principal Roles:

1. Assist the club in developing or adopting the National Governing Body Safeguarding and Child Protection Policy and Procedures

2. Assist the club to identify areas for development to ensure a safe and welcoming environment for young players and adults at risk

3. Be the first point of contact for staff, members, volunteers, children and parents for any issue concerning the safeguarding of children and adults at risk, poor practice, and potential or alleged abuse.

4. Ensure that all incidents and concerns are dealt with in accordance with policy
guidelines.

5. Ensure that all relevant members, volunteers and staff have the opportunity to
access appropriate safeguarding training, with the support of the club/National
Governing Body.

6. Ensure that appropriate procedures for recruitment of staff and volunteers are in place locally and managed nationally including DBS disclosures.

7. Maintain contact details for Child Social Care (CSC) (previously Social Services), Adult Social Care (ASC) the Police and NGB Designed Safeguarding Officer.

8. Ensure that Codes of Conduct are in place for staff, volunteers, coaches, and
children and that there are guidelines for parents and members and they are
communicated to the relevant parties.

9. Advise on child protection issues or be in attendance as necessary on Club or
County Management Committees.

10. Maintain confidentiality.

11. Contribute to the positive running of the club
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