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JOB DESCRIPTION

Job Title:			Bar Manager

Responsible to:		General Purpose Committee (GPC)


Principal Roles:

1. Report to the GPC for all aspects of the management of the bar.


2. Ensure that adequate quantities of products are available at all times.


3. Products for sale are ordered direct from the approved supplier(s) in a timely manner.


4. Products not obtained from the approved suppliers are obtained from designated outlets as required.


NOTE: The actual procedures may vary from time to time, but essentially the requirement is to ensure timely purchase and maintenance of necessary supplies for the bar in a cost effective manner.


5. Adequate supplies of bowling accessories are maintained for purchase by club members (the purchase such items is the responsibility of the GPC.


6. Flushing of beer lines, cleaning bar area and placing empty beer kegs at the pick- up point is undertaken as necessary.

7. Plan, organise and manage the annual deep-clean of the bar area which will be undertaken prior to the commencement of the Bowling season with assistance from the GPC members.


8. Stocktake the bar on an annual basis (with Treasurer in attendance) and arrange cover as necessary.


9. Count all monies and keep safe until it is handed over to the Club Treasurer for banking and complete necessary paperwork in a timely manner.


10. [bookmark: _GoBack]Contribute to the positive running of the club.
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